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Photoshop Elements 4, 5, 6 and 7 

 Editor, Organizer, Creations 
 
I. Basic adjustments 
 

1) Dark Night or White Light? 
 Edit>Preferences 
 General>User Interface>Brightness 

 
2) New From Clipboard 

 File>New>Image from Clipboard 
 From the Web 

 
3) Shadows & Highlights 

 Enhance>Adjust Lighting>Shadows/Highlights 
 Edit>Quick 

 
4) Adjust Skin Color 

 Enhance>Adjust Color>Adjust Color for Skin Tone 
 Instant suntan 

 
5) Removing wrinkles & blemishes  

 Blur tool – Lighten 
 Spot Healing Brush Tool  

 
6) Surface Blur 

 Softens but keeps details 
 Filter>Blur>Surface Blur  
 

7) Whiten Teeth 
 Quick Fix mode 
 Edit> Quick tab>Touch Up>Whiten Teeth Tool 
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II. Selection Tricks 
 

8) Magic Extractor 
 Image>Magic Extractor… 
 Define background 
 Smooth selection 

 
9) Smart Brush (v7 only) 

 Select and effect all at once 
 
10) Replace Color 

 Enhance>Adjust Color>Replace Color… 
 Change Hue 
 Adjust “fuzziness” 

 
11) Color Single Object 

 Select>Inverse 
 Enhance>Adjust Color>Remove Color 

 
III. Special effects 
 

12) Black and White 
 Enhance>Convert to Black and White 
 Select a Style 

 
13) Create High Contrast 

 Image>Mode>Grayscale 
 Enhance>Adjust Lighting>Brightness/Contrast 

 
14) Create an Oil Painting 

 Filter>Brush Strokes>Angled Strokes 
 Filter>Texture>Texturizer 

 
15) Create a sketch 

 Filter>Sketch>Chalk and Charcoal 
 

16) Give an antique look  
 Enhance>Adjust Color>Adjust Hue Saturation 
 Filter>Artistic>Film Grain 

 
17) Cast a spotlight 

 Filter>Render>Lighting Effects 
 Spotlight 

 
18) Remove Noise 

 Filter>Noise>reduce Noise 
 
19) Guided Edit 

 Edit tab>Guided tab  
 Photographic Effects> Old Fashioned Photo 
 Photographic Effects> Line Drawing 
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20) Actions 

 Edit tab>Guided tab 
 Automated Actions>Action Player 
 Special Effects>Sepia Tone with Grain 
 Lose Weight>Make 4% Thinner 

 
21) Corel Painter Essentials  

 Wacom tablets  
 Photo Painting>Watercolor Sketch  

 
22) Photoshop.com 

 Edit, store & share online  
 2 GB storage free  

 
IV. Fun Stuff 
 

23) Cutting a mat 
 Cookie Cutter Tool 
 Crop Shapes 

 
24) Make a stamp 

 Filter>Artistic>Poster Edges 
 Image>Mode>Grayscale 
 Enhance>Adjust Lighting>Brightness/Contrast 

 
25) Add a copyright 

 Shape Tool>Symbols 
 Layers>Mode>Soft Light 

 
26) Texture type 

 Horizontal Type Mask Tool 
 Edit>Copy 
 Edit>Paste 

 
27) Making an animated GIF 

 Save for Web>GIF>Animate 
 
V. Organizing Photo Collections 
 

28) Face tagging 
 Organizer>Find>Find Faces for Tagging 

 
29) Search Text 

 Organizer 
 Search by captions  
 Find>By Caption or Note  

 
30) Batch processing 

 File>Process Multiple Photos 
 
 



Abrams – Photoshop Elements Tips & Tricks 4 

VI. Picture projects 
 

31) Creating a contact sheet 
 Print>Contact Sheet 

 
32) Photo crafts- Create… 

 Create tab 
 

33)   Web Galleries 
 Share tab 
 Online Gallery>Interactive 
 

34)   Place on Map 
 Right click photo… Place photo on Map 

 
35) Group Photos 

 File>New>Photomerge Group Shot 
 Pencil tool 

 
36) Replace Body Parts  

 File>New>Photomerge Group Shot  
 

37) Sharing 
 Organizer…Share tab 
 Photo Mail 

 
38) Making a sidebar 

 For use as a PowerPoint background or other background 
 Shape Tool>Oval 
 Photo- Edit>Copy 
 Background- Edit>Paste Into 

 
39) Creating a background 

 Layer>Duplicate Layer 
 Enhance>Adjust Color>Remove Color 
 Layer>New Fill Layer>Solid Color 
 Mode>Screen  
 Opacity 

 
40) Creating a slideshow 

 Create>Slide Show 
 Pan & Zoom, Durations, Transitions 
 Titles, Audio 

 
   My book: 
 

 “Learn Photoshop Elements in a Day” 
 Consulting, workshops: abrams@sou.edu 
 Handouts at:   www.arnieabrams.net 
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Arnie Abrams’ Publications 
Available at his web site www.arnieabrams.net 

 
All books include a CD with data files. 
All products also available in specially priced 5, 10, 25 and 100 packs.  
Refer to web site for special pricing. 

 
 

Award-Winning Digital Photography Projects for the Classroom $32 
 
Now that your school has some digital cameras, how are you going to integrate their use into the 
curriculum? 

In this book, Dr. Abrams lays out over 60 lesson plans he has developed for using digital cameras 
and digital imaging (including scanners, printers and software) with students and faculty. The 
projects cover a wide range of curriculum areas and grade levels. For each project, one side of the 
page is a worksheet for students to follow and the other side contains a lesson plan for the teacher to 
manage the project. The book also contains tips for managing digital photography equipment and 
projects with students.  The CD has completed examples. 

 

 
Learn Digital Photography in a Day    $30 

"Megapixels"..."PPI"..."optical zoom"...what does it all mean? In this full-color book, Arnie 
Abrams deciphers the complex, exciting world of digital photography in non-technical, concise 
terms. 

You can read the book in a day or use it as a reference at any time. Learn Digital Photography in a 
Day is suitable for use as a textbook for students 6th grade and above or as a guide for teachers 
of any grade level. 

Features hundreds of full color photos and diagrams. Instructor’s guide also available. 

 

 

Learn Adobe Photoshop Elements 6 in a Day (Windows)      $22 

Learn Adobe Photoshop Elements 4 in a Day (Mac & Windows)    $22 

Who has time to go through a 500 page book to learn Photoshop Elements? With this book, students 
and teachers can get a good grip on the program in just three or four hours. Using the included 
image files, readers work through a series of short exercises, broken down into straight-forward, 
step-by-step instructions. The book makes extensive use of screen shots to provide a visual 
approach. 

Includes chapters for organizing your photos and making photo crafts. Also features digital imaging 
tips and tricks. CD with tutorial files and trial versions of Photoshop Elements included.  



Learn Apple iMovie HD in a Day     $26 

A thorough, easy-to-follow instruction guide on how to create and edit movies using a digital video 
camcorder and software that is included on your Mac. Using Learn iMovie in a Day you can master 
virtually all of the features of the iMovie program in just a few hours. This concise book gives you 
the tools to plan, edit and distribute an effective video production. Covers iMovie HD and contains 
files and instructions for iMovie 3 & 4 for Macintosh. Suitable for 5th grade students and above 
and for all teachers and administrators. 

Separate chapter on effective pre-production, production and post-production concepts. A special 
chapter provides information on using video in the classroom and includes dozens of ideas for 

classroom video projects. Provides background on different types of video cameras and options for sharing your movies on 
videotape, DVD, or on the computer. 

 

Learn Adobe Premiere Elements 3 in a Day   $26 

Using this tutorial you can master virtually all of the features of this powerful video editing and DVD 
development program in just a few hours. This concise book gives you the tools to plan, edit and 
distribute an effective video production.  

Separate chapter on effective pre-production, production and post-production concepts. A special 
chapter provides information on using video in the classroom and includes dozens of ideas for 
classroom video projects. 

 

Learn Dreamweaver CS3 in a Day      $22 
Learn Dreamweaver 8 in a Day     $22 

A clear and concise introduction to the features and capabilities of the most commonly used program 
for creating Web sites. Using a totally hands-on approach, Dr. Abrams walks you step-by-step 
through building a sophisticated Web site. All the files needed for the tutorial are included on the 
accompanying CD-ROM. 

Includes three bonus chapters with Dreamweaver Tips and Tricks, Advanced Dreamweaver Features, 
and General Web Design Tips and Tricks. 

 

Portfolio Builder 2 for PowerPoint     $42 

 

You’ve heard all about the benefits of electronic portfolios but are uncertain how to actually create one. 
If you know how to use PowerPoint, you know how to create a digital portfolio with the Portfolio 
Builder. Includes over 70 PowerPoint templates for creating digital portfolios!  

Templates include: Elementary and Secondary: one subject, multiple subjects, one year , multi-year , 
Spanish, Pre-service and in-service teacher, College Student, Career portfolio (digital resume), Artwork 
or Photos gallery, Community Service work, Extra-curricular-sports or clubs, Technology 
proficiencies.  

To order: visit www.arnieabrams.net 
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